	Job Description
	



	

	Job Title
	Principal and Chief Executive

	Department
	Senior Management Team

	Responsible To
	Chair of the Board of Management

	Responsible For
	The leadership and management of the College

	Salary
	

	Location
	Shetland

	Job Objective

	
To provide leadership, strategic and operational management to the College in fulfilling its mission as determined by the Board of Management, ensuring the quality, financial efficiency and overall effectiveness of the College.  To lead and advise the Board of Management on the development of the College’s Strategic and Operational Planning, ensuring that the College plays a full role in the development of the University of the Highlands and Islands, maximising opportunities the partnership brings to the communities of Shetland.

	Key Duties & Responsibilities

	

As Chief Executive to the Board of Management

Development and implementation of an inclusive and responsive strategic planning process, advising the Board of Management on proposals for the management and strategic development of the College.

Advising the Board on the effective discharge of its responsibilities and ensuring the regular and accurate provision of reports in respect of these responsibilities.

Provision of inspirational leadership to staff, enabling, fostering and obtaining high standards of behaviours and performance throughout the College.

Ensuring the effective and efficient organisation, management and development of all College activities, including the successful implementation of Operational Plan objectives and all statutory/regulatory requirements.

Ensuring the effective management, development and control of all College resources in accordance with the requirements and stipulations of statutory obligations, Board policy, budget agreements and Operational Plan objectives to deliver a financially sustainable organisation.

Development of alternative income streams through commercial work, innovation and knowledge exchange that contribute to the College’s financial sustainability and ability to make strategic investment.

Managing and ensuring regular financial and functional reporting requirements, including the submission of audited accounts on an annual basis.

Providing assurance to the Board of Management in relation to performance of the College in line with Regional Outcome Agreement targets and associated funding streams.

Developing a culture that fully reflects the College values, leading by example with passion, credibility, integrity and visibility across the College and University of the Highlands and Islands partnership.

Accounting Officer

Ensuring effective control, reporting and development of all College financial, physical and human resources, adhering at all times to the terms of the Financial Memorandum agreed with the University of the Highlands and Islands.

Consistent with the objectives of the College, maximise its income from public funds and commercial and charitable sources.

Ensuring that all resources are used efficiently and effectively for the achievement of designated objectives.

Implementing financial procedures and providing financial information, as required by the University of the Highlands and Islands and the Scottish Funding Council.

Academic Leadership

Ensuring alignment between local, regional and national economic needs and the curriculum portfolio and advising the Board of Management on proposals for the educational character and strategic development of the College curriculum.

Managing and overseeing the effective delivery of the curriculum to meet students’ needs.

To play a key role in the development of the University of the Highlands and Islands, maximising opportunities for provision of high quality higher education to the communities of Shetland and development of a regionally coherent curriculum.

To provide leadership to the College’s research community to foster growth in research volume, access to research grants and ensure high quality research outputs that contribute to the College’s academic reputation and financial sustainability.

Ensuring that academic standards and quality of learning and teaching in the College continue to meet, in full, the requirements of all relevant validating and/or examining bodies

Ensuring the provision of effective quality review systems to support the on-going enhancement of the quality of the student experience.

Ensuring the management, development and maintenance of effective quality review systems that support the professional development and performance management of staff.

The University of the Highlands and Islands

To work constructively with the principals of academic partners and the senior staff of the University to promote the successful development of the University partnership and the College’s role within it.

To take an effective leadership role when representing the College as an academic partner of the University.

To be, ex officio, a member of the UHI Partnership Council (or its successor bodies).

To ensure the College is effectively represented on UHI committees and influences the development of the partnership.

To ensure that the Board of Management, staff and students are kept well informed of University matters.

Stakeholder Engagement

Development of effective relationships and partnerships with key external stakeholders, including but not limited to, community planning partner agencies, the Scottish Funding Council, employers and industry bodies, other educational institutions, sector representative bodies, national and regional enterprise bodies.

To maintain visibility and influence in local, regional and national communities, representing the interests of the College and the University.

To develop and foster effective communication channels within the College and across external networks.

Personal Development

[bookmark: _GoBack]To continue to enhance own professional skills and knowledge, leading by example in a commitment to career-long professional development.




	
This is a description of the job as it is presently constituted. These requirements are likely to vary over time to reflect the College’s developments.
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