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JOB PURPOSE

Working as part of the Senior Leadership Team the Director of Finance will provide financial strategic direction and operational leadership to a range of teams whilst ensuring the financial health and sustainability of the College.      

	Job Title:
	Director of Finance 

	Department:
	Finance  

	Reporting to:
	Principal

	Salary 
	£55,859 - £62,667

	Place of work:
	Sabhal Mòr Ostaig, Sleat, Isle of Skye IV44 8QR


KEY RESPONSIBILITIES

FINANCIAL MANAGEMENT

Support the financial sustainability of the College through developing and delivering a clear financial strategy in line with the College’s Strategic Plans.

Maintain a detailed knowledge and understanding of the funding environment, including Government policy in relation to tertiary education to inform financial planning and forecasting. 

Prepare and present annual budgets in consultation with department managers, and lead on the development and reporting of KPIs across the organisation, in conjunction with annual Departmental Operational Plans.
Provide support to all Managers regarding budgets and grants.  This includes working with managers on the costings for research and education projects and ensuring there is a standardised methodology for ensuring full cost recovery on all project work

Ensure monthly management accounts are prepared accurately and on a timely basis, providing financial analysis, cashflow monitoring and updated forecasts for the year at least on a quarterly basis to the management team and relevant Board committees.

Submit all mandatory returns to the Scottish Funding Council and to UHI as required, as well as other financial reports as required to donors / other funding bodies. 

Assist with the College’s Annual Outcome Agreement with the Scottish Funding Council 

Support the Head of Research in ensuring timely and accurate Research Excellence Fund Reporting over the REF time period.

Ensure that the College has effective management and control systems in place for all financial transactions and processes, and that these are fit for purpose and cost and time effective.

Ensure both Internal and External Audits are carried out to provide  assurance of the College’s management and control systems and compliance. 

Report to the College Board and Board Committees, acting as the Lead officer to the Audit Committee.

Work with the relevant teams to ensure effective income generation from commercial business within the College, from setting fees and rates for students and other courses, conferencing, room lettings and other commercial activities.
Provide effective financial advice, scrutiny and support on all capital developments, including supporting the Head of Estates on the effective financial management of the annual Capital Maintenance Grant, ensuring compliance with SFC terms.
Procurement
Ensure that the College complies with and utilises all regulations and relevant guidance in relation to public sector procurement. 

Ensure best value for money and procurement practice across the College’s procurement activities.

Through the services of APUC, ensure that management adopt appropriate framework agreements for goods and services. 

Through the offices of APUC, ensure opt-in to, and management links with, appropriate consortia where appropriate. 

Consult with service users to ensure product or service specification is best-fit. 

Co-ordinate College's competitive tendering exercises in collaboration with the responsible department and other institutions where appropriate. 

Monitor purchasing information to ensure cross-college compliance with Procurement Policy and Procedures. 

Risk management and compliance

Take responsibility for the effective risk management of the College, reporting to the Board and Audit Committee on a quarterly basis

Prepare and manage the College’s Risk Register, ensuring the College has the appropriate risk management systems in place. Maintain specific risk registers if the need arises and where new risks arise, ensure these are properly identified, reported, and mitigated to minimise the risk to the College.    

Ensure the College has the appropriate systems in place to maintain compliance with all statutory obligations on the College, as a publicly funded body.

Review and maintain the College Business Continuity Plan, ensuring that clear processes are in place and understood by management in the event of an emergency; act as the Emergency Response Coordinator as required.

Be responsible for GDPR compliance as the College’s Data Protection Manager, ensuring appropriate management and compliance in liaison with the UHI GDPR Officer and SMO’s GDPR Assistant.
Ensure that Freedom of Information Requests are responded to in a timely and appropriate manner, in coordination with the PA to the Principal.
Responsible for ensuring that all business processes and decision making are in line with GDPR requirements and good practice, promoting a proactive, positive culture of data protection compliance, leading staff by example and consulting data protection staff for advice and guidance where needed.
Line Management Responsibilities
Manage the Finance Team, Hospitality Manager, Head of IT and GDPR Assistant.

Person specification

	
	Essential requirements
	Desirable Requirements

	Qualifications and professional or vocational training
	CCAB Qualified Accountant or equivalent 
	Procurement training

	Knowledge and Skills


	Spoken Gaelic, or a willingness to learn

Budget setting and forecasting

Strong financial management and compliance skills, ensuring accurate, up to date and relevant financial information

Ability to analyse and resolve problems, identifying practical solutions and process improvements.

Excellent communication skills about financial matters, risk and compliance.

Knowledge of risk management and business continuity.

Knowledge of public sector procurement compliance
	Good working knowledge of HE / FE funding mechanisms in Scotland

Working knowledge of GDPR and FOI requirements

Knowledge of Sage finance systems

	Experience
	5 years in a senior financial management role in an educational establishment / not for profit or similar.

Proven leadership and team management experience

Experience of change management and organisational development
	Experience of operating at Finance Director level within FE / HE institutions


Additional Information: 
Working hours 

35 hours per week.  
There is a childcare centre near the campus and we support flexible working.
Annual Leave Entitlement

35 days including public holidays.

Gaelic language skills
Sabhal Mòr Ostaig fully supports Gaelic development and you will be given every available opportunity to develop your language ability.
Pension scheme

The College has a staff pension scheme and offers a Death In Service scheme as part of that membership.
Disclosure Scotland
All successful applicants will be subject to a Basic Disclosure check with Disclosure Scotland before joining the team and references will be sought. 
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