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RECRUITMENT & SELECTION - PERSON SPECIFICATION
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	QUALIFICATIONS
	Essential or Desirable

	Degree level in appropriate discipline
	E

	Postgraduate qualification in appropriate discipline
	D

	Relevant Professional Qualification(s) related to portfolio of role
	E

	Evidence of relevant CPD (including management/leadership development activities) 
	E

	KNOWLEDGE
	Essential or Desirable

	High level knowledge of key strategic & operational issues relevant to portfolio  
	E

	Good understanding of key issues, challenges & developments (e.g. political, financial/economic) that may impact on the portfolio
	E

	Knowledge of the college’s role in the community, including an understanding of our diverse student population
	D

	EXPERIENCE
	Essential or Desirable

	Proven recent track record in a management role relevant to portfolio  
	E

	Experience of leading projects and business transformation 
	E

	Proven track record of establishing departmental objectives and achieving targets through managerial direct reports 
	E

	Experience of developing systems and processes which have resulted in raising quality and improving standards in areas relevant to portfolio
	E

	Experience of working with stakeholders, in a partnership working relationship where mutual benefit is realised
	E

	SKILLS AND ABILITIES
	Essential or Desirable

	Strong management and leadership skills; able to secure trust & respect of colleagues, staff, students & stakeholders and provide leadership to Middle Manager direct reports
	E

	Competence in operational and strategic planning
	E

	Highly developed competence in managing the delivery of most, if not all, of the services that form the portfolio
	E

	Ability to manage changing priorities, multiple challenges and demanding workload 
	E

	Ability to develop (where applicable) and clearly communicate strategy, vision, values & ideas and inspire commitment & alignment to these
	E

	Assured & confident communicator, with strong negotiation and influencing skills
	E

	Innovative with the ability to lead and inspire staff to achieve the highest levels of quality and performance, empowering and developing them through appropriate objective setting, support and delegation
	E

	Ability to interpret complex documentation and information and assess implications for the college
	E

	OTHERS
	Essential or Desirable

	Strong commitment to improving the student experience
	E

	Resilient and diplomatic 
	E

	Consultative, engaging, inclusive & supportive 
	E

	Leads by example with integrity
	E
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