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Edinburgh Visitor Levy Forum
Job Description - Chair

Following the City of Edinburgh Council’s decision on 24 January 2025 to introduce a Visitor Levy scheme, the Council now seek to establish a Visitor Levy Forum. 
The remit of the Edinburgh Visitor Levy Forum is advisory, to review, discuss and advise on the Edinburgh Visitor Levy scheme, including the evaluation of the scheme and any proposed modifications to be made. The Forum will also be consulted for views on how the proceeds of the Visitor Levy should be invested.
The Forum will be made up of an equal number of representatives from the community and from businesses in the city’s visitor economy and it is recommended that at least 40% of the representatives are women. Council officers and staff may also attend meetings but will not be constituent members of the Forum.
The Chair of the Edinburgh Visitor Levy Forum will provide independent, transparent, and effective leadership to the Forum. The Chair will play a crucial role in managing discussions among a diverse range of stakeholders, fostering consensus, and ensuring that the Forum effectively fulfils its advisory and consultative remit.
Key Duties and Responsibilities
· Leadership & Facilitation: Lead Forum meetings in a fair and structured manner, ensuring all voices are heard and that discussions remain constructive and focused.
· Stakeholder Engagement: Build strong relationships with a broad range of stakeholders, including representatives from the visitor economy, academia, local businesses, and community groups.
· Consensus Building: Guide discussions to generate agreement among Forum members on recommendations related to the allocation of the Visitor Levy funds.
· Liaison with Key Figures: Act as a key point of contact between the Forum, the City of Edinburgh Council and its elected members, and wider key stakeholders
· Governance & Advisory Role: Ensure the Forum adheres to its remit of discussing, debating, and endorsing or rejecting proposals developed by Council officers.
· Advocacy & Representation: Represent the Forum externally where required, ensuring transparency and maintaining the Forum’s credibility as an independent advisory body.
· Compliance & Ethical Standards: Uphold the highest standards of integrity, transparency, and independence in the role, ensuring that the Forum operates with impartiality.



Key Skills and Experience
· Proven leadership experience in a governance, advisory, or facilitative role.
· Strong ability to command respect while ensuring inclusive and balanced discussions.
· Demonstrated experience in managing complex multi-stakeholder environments.
· Excellent communication, negotiation, and consensus-building skills.
· Understanding of public policy and governance processes, particularly in relation to local government decision-making.
· Commitment to transparency, impartiality, and independence.
· Familiarity with economic development and/or tourism policy.
Experience of the visitor economy, particularly in Edinburgh, whilst advantageous, is not an essential criterion for the role.
Time Commitment & Terms
· The role will require a higher time commitment in the first two years, gradually reducing as the Forum's processes become established.
· Key Forum meetings in the next 12 months will serve as pillars of the expected time commitment, with auxiliary meetings anticipated
· The position commands a day rate, and reasonable expenses will be reimbursed.
· The Chair will be appointed for an initial term of three years, with the possibility of an extension subject to agreement.
Application Process
Interested candidates should submit a CV and covering letter detailing their experience and suitability for the role. Shortlisted candidates will be invited to interview.
For further information, please contact Catriona Mackie or David Currie at Aspen People on 0141 212 7555 or enquiries@aspenpeople.co.uk
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