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JOB DESCRIPTION

	Job Title:  Director of Finance


	Grading: Level 3

	Section:  Finance


	Reference:

	Job Objectives:  

1. To provide strategic and high quality financial and management accounting services to enable effective and efficient financial planning and control by the Principal and Board of Management to ensure financial sustainability.
2. To provide accurate and timeous financial reports and projections to the Principal, Board of Management and other budget holders to enable financial planning and control in all areas of the UHI Moray.

3. To maintain the integrity and rigour of the UHI Moray’s financial systems ensuring that the relevant accounting, legal, and tax requirements are met, and to and ensure that adequate financial controls are in place and operate effectively 
4. To provide commercial and economic support on major capital investment projects and to play a leading role in ensuring that all UHI Moray operations are fully informed by considerations of risk, value for money and efficiency, and to lead commercialisation and non-funded income generation of UHI Moray services.
5. To manage and lead the Finance Section and other sections as agreed by the Principal
6. To provide leadership in the areas covered by the post and contribute as a member of the Strategic Leadership Team to the overall development of the UHI Moray.



	Reporting to: Principal


	Reporting to the position: Assistant Accountant, other management roles as agreed with the Principal


	Interface with: All UHI Moray Sections/Directorates, Members of Board of Management, Statutory Bodies, UHI, outside agencies, general public 



	Approved by:


	Date:

	Signature of Post Holder:


	Date:


Duties and Responsibilities:

1. To provide strategic and high quality financial and management accounting services to enable effective and efficient financial planning and control by the Principal and Board of Management to ensure financial sustainability.
a) To ensure that the development of UHI Moray strategic plans is properly informed by financial considerations and that there are financial strategies in place that complement overarching UHI Moray strategies. 

b) To play a leading role in the annual budgeting and auditing process reporting updates to the Board of Management as required.
c) To prepare cash flow projections and monitor UHI Moray’s cash flow to enable effective and efficient management.

d) To complete financial and statistical returns to meet statutory requirements and those requirements under the governance arrangements with the Regional Strategic Body.
e) To take a major responsibility for the annual closure of UHI Moray’s financial accounts to meet Scottish Funding Council requirements.

f) To prepare UHI Moray financial statements and reports to ensure continuous and effective financial management.

g) To make recommendations to the Principal and Board of Management on the development of financial policies and strategies.

h) To provide leadership to external and internal audit schedules, reporting and monitoring of outcomes.

2.
To provide accurate and timeous financial reports and projections to the Principal, Board of Management and budget holders to enable financial planning and control in all areas of UHI Moray.

a) To play a leading role in the preparation of annual budgets and monthly management accounts to enable budget holders and managers to plan and control their income and expenditure.

b) To complete monthly financial and management accounts and budget monitoring statements to allow effective financial management.

c) To provide advice and support to budget holders in understanding and managing their budgets.

3.  
To maintain the integrity and rigour of UHI Moray’s financial systems ensuring that the relevant accounting, legal, and tax requirements are met, and ensure that adequate financial controls are in place and operate effectively
a) To manage, maintain and develop the accounting systems to ensure operational effectiveness, and ensure that the configuration and coding structure are appropriate for financial reporting requirements
b) To identify and recommend improvements in UHI Moray’s financial systems and processes to ensure that efficiency and effectiveness is enhanced.
c) To ensure that proper financial control is in place across all relevant policies, procedures and processes in a way which provides effective control and avoids unnecessary administrative bureaucracy.   

d) To maintain the delegation of authority framework in a manner which provides effective control and meets the operational needs of the college in respect of financial, procurement and other transactions.
4.
To provide commercial and economic support on major capital investment projects and to play a leading role in ensuring that all UHI Moray operations are fully informed by considerations of risk, value for money and efficiency, and maximise commercialisation and non-funded income generation of UHI Moray services.
a) To ensure that economic value is considered and reflected in decisions relating to major capital projects, and that commercial risks are properly understood and addressed in contractual negotiations.

b) To lead on capital planning, ensuring prioritisation of activities including works related to the maintenance of the campus. 
c) To ensure that risk management is embedded as a core behaviour across the college with effective capture, ownership and management of risks and to maintain the college’s risk register and provide regular assurance to the SLT, Audit Committee and Board.

d) To ensure that value for money considerations appropriately underpin UHI Moray operations and that UHI Moray’s Value for Money Policy is implemented.

e) To ensure that the Principal and Board of Management are made fully aware of UHI Moray performance in relation to appropriate benchmarks and to develop recommendations for bringing about greater efficiency where this is deemed to be necessary. 
f) To ensure that commercial activities maximise commercial and other income.

g) To develop the capacity to secure new tenders and contracts to support the growth and development of UHI Moray. 
5.  
To manage and lead the Finance Section and other sections as agreed with the Principal.
a) To supervise, support and effectively delegate to other members of the appropriate section.

b) To take responsibility for the annual Professional Review and Development of the staff reporting to the position and ensure that annual objectives are set in line with the strategic and operational plans
c) To fulfil statutory and UHI Moray requirements in relation to Quality Assurance, Health and Safety and Equal Opportunities, in order to support operational effectiveness and staff well-being.

d) To ensure that all documentation referring to financial and other relevant policies and procedures is regularly reviewed, maintained, up-to-date and meets all statutory provisions and requirements.

e) To maintain up-to-date knowledge of the legal framework and the operational practices as they apply to the functions reporting to the post.

f) To manage budgets to meet the UHI Moray’s annual and medium term financial and development planning targets.

6.
To provide leadership in the areas covered by the post and contribute as a member of the Strategic Leadership Team to the overall development of the UHI Moray and to wider partnership developments.

a) To contribute to the overall success of UHI Moray in addressing and achieving the objectives of the UHI Moray as detailed in the strategic and operational plans of UHI Moray.

b) To contribute to the development of UHI Moray’s strategic and operational plans and engage in strategic reviews.
c) To provide leadership and line management to the Heads and Officers in those areas for which the post holder is responsible, ensuring they are future focused, effective, and continually improving and deliver value for money. 
d) To ensure that planning and monitoring in each of the services are consistent with UHI Moray’s strategic and operational plans.

e) To promote the use of Risk Management and Value for Money approaches in all operations.

f) To exercise effective budget control and develop appropriate strategies for increasing the income of UHI Moray.

g) To Work with senior management team colleagues to ensure the effective reporting and delivery of financial KPIs. 

h) To effectively manage the resources provided.

i) To participate proactively in relevant university committees, engaging and collaborating with the University and Partner’s Finance Specialists and others
j) To participate proactively in external committees as appropriate.

k) To deputise for the Principal as appropriate.

The above duties and responsibilities do not constitute a finite list.   Other duties may be allocated as appropriate by the Principal.

