[image: image1.jpg]



PERSON SPECIFICATION

Details of Person Specification

	Job Title:
	Director of Finance
	Grade:
	

	Division/Section:
	Finance
	Date:
	March 2025

	Prepared by:
	David Patterson

	Designation:
	Principal

	Reviewed by:
	Carolyn Thomson

	Designation:
	Director of HR and OD


	This form describes the essential and desirable criteria a person needs to perform the job.  


	Candidates who meet essential criteria should be preferred to those who do not.  Exceptions to this guideline need to be justifiable and should be recorded.


PERSON SPECIFICATION

1. KNOWLEDGE AND SKILLS 

	No.
	Description
	Method of Assessment

	
	Essential

Leadership skills 
Knowledge of information technology and management information systems.
Very good communication skills and interpersonal skills to undertake work activities in accordance with UHI Moray’s Values and Culture
Negotiation skills
Ability to interrogate and challenge information robustly


	Interview

Application Form/Interview

Presentation/Interview

Interview

Interview

	
	Desirable

An understanding of the Scottish Education Funding Methodologies.

	Interview



2. EXPERIENCE AND EDUCATION

	No.
	Description
	Method of Assessment

	
	Essential

Professional Accountancy qualification (eg CCAB) 

Experience of strategic financial planning

Experience of providing financial and management accounting services over a number of financial cycles

Experience of managing and leading staff

Experience of developing financial policy frameworks.
Experience of supporting and maximising commercial income activities


	Application Form

Application Form
Application Form/Interview

Application Form/Interview

Application Form/Interview

Application Form/Interview

	
	Desirable

Degree in relevant subject area

Experience leading significant projects with high project spends.
Public Sector Experience within a Financial Role at a Senior level.


	Application Form

Application Form

Application Form


3. ACCURACY AND INITIATIVE 

	No.
	Description
	Method of Assessment

	
	Essential

Ability to maintain high levels of accuracy in relation to all work

Initiative to manage workloads and priorities, balancing the day to day needs of the service, the long term financial sustainability of Moray College UHI and the strategic leadership of the College
Initiative in relation to policy review and development


	Interview

Interview

Interview

	
	Desirable
	


4. PEOPLE

	No.
	Description
	Method of Assessment

	
	Essential

Excellent interpersonal skills
Excellent team player in multidisciplinary teams


	Interview

Interview

	
	Desirable


	


5. OTHER REQUIREMENTS

	No.
	Description
	Method of Assessment

	
	Essential

Commitment to the strategic values of UHI Moray
Ability to work flexibly to meet the needs of the organisation
Commitment to equal opportunities

Ability and commitment to work safely and to the safety of others
	Interview
Interview

Interview


	
	Desirable


	


