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Head of Fundraising & Communications 
Full time

Responsible to: 	Chief Executive Officer
Base:			Glasgow, travel as required 
Salary: 		£50,000 and £60,000p.a. based on experience 

JOB SUMMARY
Cerebral Palsy Scotland is a dynamic and ambitious medium sized charity. Our mission is to help people with cerebral palsy build skills, knowledge, confidence and relationships. We advocate for the CP community to have life-long access to knowledgeable, compassionate services and support.

Cerebral Palsy Scotland’s work is driven by its values. You can read about these here https://cerebralpalsyscotland.org.uk/our-mission/.

The Fundraising and Communications team provides vital sustainable income, donor care, and excellent relevant communication and information for all internal and external stakeholders. Responsible for around 85% of the organisation’s income, the Head of Fundraising & Communications is part of the charity’s senior management team.  

The post will suit an innovative and experienced manager with considerable experience of fundraising and income generation.  A successful track record of managing large, multi-year grants, report writing and confidence in setting and managing budgets is essential. Experience of content management systems, knowledge of website management, social media, brand development and working with external partners is also desirable.

The role will involve managing and developing a multidisciplinary personal portfolio for income generation including trusts, major donors, individuals and businesses as well as supporting the team to deliver community, events and stewardship activities. You will also support the delivery of communications strategy and the Cerebral Palsy Scotland conference. Working directly with the CEO and board is a key part of the role.

KEY RESPONSIBILITIES
· Developing and delivering strategy focussed on long term, sustainable income and integrating messaging across fundraising and communications functions.
· Developing the case for support and project plans
· Securing large lottery, statutory and multi-year grant awards and grant management
· Working with key partners and securing new partnerships with institutional and corporate donors, and major donors
· Supporting community and events fundraising as required, which may require some weekend and evening work
· Developing new fundraising products and the ability to work flexibly and respond to new opportunities
· Directing external communications for the organisation
· Leading the delivery of the annual Cerebral Palsy Scotland conference
· Managing and developing budgets, both annually as part of the organisation’s budget planning and for specific projects
· Managing a multidisciplinary team of staff, including volunteers
· Working with colleagues on evaluation and producing high quality impact reports for funders and donors
· Supporting the annual external audit process
· Ensuring high standards in fundraising and data management
· Working with CEO and trustees to ensure targets are met and align with the wider strategic objectives, and contributing to the overall strategy for the organisation. 
The Head of Fundraising & Communications will be required to undertake any further reasonable duties as required.

The post holder must have:
· Demonstrable record of professional fundraising experience
· In depth working knowledge of fundraising regulation in the UK  


Access to a car and full driving licence is also desirable
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